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How to Add Reports to Your Dashboard 

Once you put reports on your dashboard, you can access the reports anytime by clicking on the title of the report. 

• Dashboards are created by the individual user and are therefore custom to your credentials. You can create 

your own. 

• Click on your name in the upper righthand corner, then under user settings you can create your dashboard. 

 

To add reports to your dashboard: 

 

Step 1) Click on your username in the top right-hand corner.  

 

 

 

Step 2) Click on Dashboard Reports. 
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Step 3) Add all the reports you would like to have displayed on your dashboard (be sure to click the Save Dashboard      
             Reports when you are done).  
 

          

 

Step 4) Once you select Cento to take you back to the home page, the reports you added will be displayed on your    
              dashboard. The registries you have at your site will determine what flash reports you have access to.  
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How to Run a Report 

There are two ways to run a report. If you click the run report button on the right, it will run the report without any 

parameters, and you will get the basic data. You can also right click on the title of a flash report and open it in a new tab, 

you will then see the contents of the report and can make any changes that you deem necessary before running the 

report (for example, time frame and participant names). 

 

 

 

 

 

 

 

 

 

Right click the 
title of the report. 
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You can download the report in different formats, or filter the report as needed.  

 

 

How to Filter a Report 

An example of how to filter the Diagnostic Coronary Angiogrpahy Procedure [7045: DiagCorAngio] is to type “No” in the 

search box under the title.  
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This will prompt the entire column to display “No”.  

 

 

Metrics and Measures Defined by the NCDR 

We look at the definitions from the Executive Summary Measures and Metrics Companion guide from the NCDR and use 

those definitions when building the reports.  
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Search – Flash Reports 

You can use the search bar to search for a report, or type control F to bring up the navigation box to search for specific 

words.  
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Link Back to Patient 

While looking at the report, if you click the edit button on the far right of the patient, it will link back to the patient’s tree 

(chart) and allow you to make changes if necessary. If you change information in the patient’s data, it will be reflected in 

Cento immediately.  

             

Report Filters 

Report filters are listed above each report so you can see exactly what filters are being used.  
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Administration Tab 

You can get flash reports depending on your permissions. If you have administrative permissions, you will see an 

administration tab on the top bar in Cento.  

 

 

 

After clicking the administration tab, you will see the admin menu. If you click on *Manage Flash Reports* this shows 

you the list of registries that we have.  
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You can check which reports you would like to use and uncheck the reports that you don’t need. 

 

 

 

Please click  to see the Cento Office Hours – Intro to Cento training video.  

https://youtu.be/5iN0xgkJXjg

